




















 

Liyakat Mohammad Khan  

E-Mail id: lmksam123@gmail.com 

Mobile No.: +91 9011045038 

20 years of Experience, in to Construction & Hospitality Industry of Financial 

Accounting, Taxation, Internal Auditing, Accounts Payable, Accounts Receivable, 

Banking, Funds arrangement  from banks NBFC and Private equity. 

Career Abstract and Key Skills 

 

Φ Supportive role on Management Decision on Planning. 

Φ Financial Accounting, Taxation and Internal Auditing. 

Φ Vendor Development, Administration, Customer Coordination, Internal Team Building 

etc. 

Φ Proficiency at grasping new concepts quickly and utilizing it in a productive manner. 

Φ Strong analytical, problem solving & organizational abilities. 

Φ Managerial Skills, Leadership Quality. 

Φ Possess a flexible, learning and detail oriented attitude. 

Φ An effective communicator with excellent interpersonal & relationship building skills. 

Φ Ability to Lead and manage a team through Execution. 

 

 Experience  

 

@ Worked at Atul Enterprises, Pune (Residential and Commercial Construction Co.) 

as an Chief Financial Officer from April-14 to Feb-2018. 

  

@ Worked at Samraat Group (Residential and Commercial Construction Co.), Nasik 

as a Accounts and Finance Head–from June-2003 to March 2014. 

 

@ Worked at Panchavati Group of Hotels, Nashik as an Sr. Manager –Accounts from 

April-1995 to Jan-2001. 

 

Job Profile: 

•  Accounts Manager: 

 

� Financial Accounting, Petty Cash, Banking, Fund Management, Accounts Payable, 

Accounts Receivables etc. 

� Taxation- TDS, VAT, Service Tax, GST,  

� Vendor Development, Rate Negotiations, Analysis, Purchase etc. 

 



•  General & Operations: 

 

� Planning: Proper Planning with coordination with Management Team for Activities related 

to Marketing, Accounts, Finance, Legal, Purchase etc. 

� Financial Accounting: Observance of day to day accounting up to Balance sheet 

Finalization, Auditing and Bank coordination. 

� Taxation: Excise, VAT, CST, Service Tax, GST and RERA (For Builders) 

� Vendor Development: Coordinate to supplier from Material Requisition to up to Payment 

of the suppliers. 

� Accounts Payable & Receivables. 

� HR & Administration: Primary Administration, Recruitment, Worker Management. 

� Production & Planning: To look Production Plan with coordination to Production in charge. 

� Sales & Marketing: To maintain good relations with customers for sales & Marketing 

purpose. 

 

•  Accounts Receivables: 

 

� Set Monthly Target of Fund Receivables. 

� Analyze Set Standard and Actual Receivables. 

� To Generate Demand Letters on Completion Basis and Send to Debtors. 

� To get Follow-up for Payment Receivables. 

� Timely Recovery of payments from customers. 

� To Generate Reminder Letter as per Standard. 

� Preparation of ageing reports of all Debtors & Follow up for collections. 

� Ensuring timely & proper accounting of all Receipts & customer clearing. 

 

•  Financial Accounting:  

 

� Observance and manage on day to day Transactions, Petty cash and Site Imprest. 

� Monthly MIS Reports. 

� Accuracy of reports maintained and submitted. 

� Adherence to defined internal standards / SOPs. 

 

•  Finance : 

 

� Financial Statements-FFR, Working Capital, Fund flow Statement. 

� Arrange Funds from Banks/NBFC and PE. 

 

•  Internal Auditing:  

 

� Audit and Certify Expense Vouchers, Cash Vouchers, Purchase Bills and Running Account 

Bills. 

 



•  Accounts Payable:  

 

� Manages and Coordinates activities required to ensure an Accurate Accounts Payable 

System. 

� Overall in-charge of Accounts Payable activities. 

� Review & check all supplier invoices as per purchases order raised. 

� Scrutiny of bills payables/liability & timely processing of vendors payments. 

� Reconciliation of Creditors Ledger and make corrections of discrepancies, if any. 

� Handling & resolving the supplier’s queries associated with invoices and purchase orders. 

 

•  Taxation:  

 

� Income tax and TDS  

� VAT- Sales Tax 

� Service Tax- GST- Good and Service tax  

� Adherence to all statutory / regulatory norms. 

 

• Coordinate to External Auditors, Statutory Department and Consultants for: 

 

� Annual Reports-Balance Sheet, Profit & Loss Account, Credit Monetary Appraisal (CMA) 

etc. 

�    Statutory Compliances-Income Tax, Excise, VAT, Service Tax, GST and LBT etc. 

 

Academia 

Φ B.Com. from Pune University in 1991 and MLL & LW Pune University 1993 

 

Computer Skills 

Φ ERP Software-Financial and CRM Modules. 

Φ Tally ERP 9.3 Software. 

Φ MS-Office- Excel, Word, PowerPoint. 

Φ Civil Construction ERP Software.  

Personal Dossier 

Φ Name:    Khan Liyakat Mohommad 

Φ Date of Birth:   13/09/1968 

Φ Permanent Address:  Plot No.23, Shukre Mohommad Bunglow, Royal Colony Lane  

no-1 ,Pakhal  Road, Nashik-422006. 

Φ Mobile No:   +91 9011045038 

Φ Mail id:    lmksam123@gmail.com 

Φ Languages Known:  English, Hindi and Marathi. 

Φ Gender:    Male 

Φ Marital Status:   Married 

 


